APPLICATION FOR A VACATION PLACEMENT
TO THE LONDON OFFICE
Please return this form, together with covering letter, by 31 March to:
Daniel Oldfield, Laytons, Carmelite, 50 Victoria Embankment, Blackfriars, London, EC4Y 0LS
Please note we offer vacation placements primarily to those candidates applying or intending to apply for a training contract with Laytons.  Each placement lasts one week.  Placements are very limited being offered solely in the month of July.
	1.
Personal

	a.
	Mr/Mrs/Ms/Miss/other
	
	Surname
	

	
	Forename(s)
	

	

	b.
	Correspondence Address
	

	

	
	Phone
	
	Mobile
	

	
	E-mail
	

	c.
	Country of Nationality
	

	d.
	Work Permit Required?
	


	2.
Application for a Vacation Placement

	
	Will you be applying to Laytons for a Training Contract?  If so to which office will you be applying to? 

	

	
	Guildford
	London
	Manchester

	
	
	
	

	
	Have you applied to Laytons for a Training Contract or Vacation Placement before?
	

	
	If so, when and to which office?
	


	3.
General

	
	How did you hear of Laytons?
	

	

	


	4.
Please attach a copy of your CV to this Application


It will be necessary for you to provide personal data when completing the application form.  By registering your application with us you agree that the information contained in your application and CV may be used by Laytons to verify educational background and for any other purpose regarding your application and our recruitment requirements.  You consent to us holding, processing and disclosing to third parties, both electronically and manually, the information contained in your application and CV for the following purposes only:

· Laytons’ assessment of your vacation placement application and the administration and management of its employees and prospective employees

· Communication with you regarding your participation in our vacation placement scheme and/or recruitment

· Compliance with applicable procedures, laws and regulations to which Laytons is subject

· Obtaining confidential feedback from you on the placement and/or recruitment system process

You are entitled to a copy of certain personal data held by us whether in manual records or on computer on submission of a written request.
If your application for a vacation placement is unsuccessful, Laytons may hold your application and the information contained therein for up to 9 months.
□
I consent to have my personal details saved in a database for the purpose of this vacation placement application to Laytons
□
I agree to comply with the terms and conditions for this site
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